1: open the control panel.
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Step 2: Switch your control panel to “classic view”
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Step 3: Open your audio controls.

- — -y . ' 0
mv!.j » Control Parel » w | 4g [ ceamh )

Catrgary 4|

XL RLER

Add Administrat . AutoPley  Backupand  Bitlocker  Bluetooth Color
Harsuare ook FestoreC..  DmveBn..  Devices  Management

> @ F h
Default Device Eate of Folder Fants Game ®
Progrsms  Mensger  Acce.  Options Comtrollers

L Q@< P

edmsing  lotenet  SCSlnitistor  Keybosrd  Mowie  Metwork snd  Offfine Fles
DOptiens Sharing Ce—

&/ y¥mE 5%

: il Prople Near Peformance Prooraliz.. Phone and  Power
b Input Devie et Muodern . Optiors

y — “ e — “}
1 0 A -
- [ B O <2 U X2
Problem  Programs  Eegeonad and Scanmersand  Securnty Sound
Repertsa_.  and Features Langusge ..  Camenss Center

- 7 u Ao




Step 4: Open the recording window

I Playback R.ecordiﬁlSounds

Select a playba 1ce below to modify its settings:
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Step 5: Look for the green check.

Iﬁj Sound ﬁ
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Select a recording device below to modify its settings:

Microphone
High Definition Audio Device
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Make sure that you get the
green check next o the mic.

Configure set Default

| ok || cancel || aopy

If your computer has a microphone port on the front and back of your computer, you may
have two microphones listed. If the MIC doesn’t display a check when it is inserted, try
the other jack.

After it displays a green check, click on the microphone to highlight it. Then you can
click on the “configure” button to setup the volume and voice recognition.



OJotionaI Step 6: Configuring your MIC.
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Configure your Speech Recognition experience ©

@ Start Speech Recognition
Start using your voice to control your computer.

_— 9 Set up microphone
L Set up your computer to work properly with Speech Recognition.

Take Speech Tutorial

@ Learn to use your computer with speech. Learn basic commands and dictation.

a Train your computer to better understand you

Read text to your computer to improve your computer's ability to understand your
voice., Doing this isn't necessary, but can help improve dictation accuracy.

.} Open the Speech Reference Card

= Wiew and print a list of common commands to keep with you so you always know
See also what to say.

Ease of Access
If you would like to learn more about speech related tools and support from Microsoft,

please visit the Microsoft Speech Online Community.

Audio Devices

Optional Step 7: Pick your hardware.
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Select the type of microphone you would like to use

i@ Headset Microphone

Best suited for speech recognition, you wear this on your head.

= 7 Desktop Microphone
"i These microphones sit on the desk.

i) Other

Such as array microphones and microphones built into other devices,
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Pick the one that you are using. Then click on “mxt".




Optional steps:

Optional Step 8: Make sure that the microphone is properly positioned.

@ & Microphone Setug" Wizard

Set up your microphone

Proper microphone placement

+ Position the microphone about an inch from your mouth, off to one side
» Do not breathe directly into the microphone
+ Make sure the mute button is not set to mute
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Click on “Next” to continue.

Optional Step 9: Talking volume level.

@ @ Microphone Set:ﬁ W:zalg

Adjust the microphone volume

Read the following sentences aloud in a natural speaking voice:

"Peter dictates to his computer. He prefers it to typing, and particularly
and paper.”

Mote: After readighg this, you can proceed to the next page.

You want the level to be
in the green with your
normal talking voice.
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CITchn “Next” then E flrrsh onme'next screen. You are done.




If you need to adjust the volume boost, then please do these steps:

Step 1: Go back to Step 5 above.
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Select a recording device below to modify its settings:
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Click on your Microphone, and then click on ‘properties’.

Step 2: The properties. )
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Click on "levels”
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Step 3: Adjusting the boosts.
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To add a boost to your MIC, slide the little bars to the right, to reduce the boost, move
them to the left. Once you are done, you can click on “OK”. You are now done.



